Town of Brownsburg Advisory Plan Commission
Rules and Procedures
ARTICLE I. GENERAL PROVISIONS
1.

2.

3.
4.
5.
6.
7.

These Rules and Procedures are established in conformity with Indiana Code 36-7- 4 et seq. and all acts
amendatory thereof and are supplementary to the provisions of the Town of Brownsburg Code of Ordinances as
they relate to procedures of the Town of Brownsburg Advisory Plan Commission (hereinafter called "Plan
Commission" or "Commission").
In all matters not otherwise provided for by statute, ordinance, or these rules, the most recent edition of Robert's
Rules of Order, as interpreted by the Commission's presiding officer, shall govern the conduct of the Plan
Commission meetings.
The Plan Commission shall keep records of its proceedings and record the vote on all actions taken. All minutes
and records shall be filed in the Office of the Department of Development Services and are public record.
Every person appearing before the Plan Commission or Committee shall abide by the order and direction of the
President. Discourtesy, disorderly or contemptuous conduct shall be regarded as a breach of the privileges of the
Plan Commission or Committee and shall be dealt with as the Plan Commission or Committee directs.
Amendments or suspension to these rules and procedures may be made by the Plan Commission at any regular or
special meeting upon the affirmative vote of a majority of the memhers of the Plan Commission. No suspension
shall continue beyond the adjournment of the meeting at which the motion to suspend was passed.
All of the applications and time periods set forth hereunder shall be completed by the Applicant in accordance with
the applications and Schedule of Deadlines provided by the Department of Development Services.
The seal of the Town of Brownsburg Plan Commission shall be used in all matters relating to the Plan
Commission's activities.

ARTICLE II. POWERS AND DUTIES OF THE PLAN COMMISSION
1.

2.
3.

4.

5.

Major responsibilities of the Commission
(a) To review and make recommendations to the Town Council for supplementing and/or amending the
comprehensive plan and associated plans/documents, other community plans, and the Unified Development
Ordinance;
(b) To review and approve or disapprove all subdivision plats proposed for recording;
(c) To review and make recommendations on rezoning applications; and,
(d) Such other duties or responsibilities as may be required by state statute or town ordinance.
The Plan Commission may utilize the Town's administrative staff to discharge the duties and responsibilities of
the Commission.
The Town Attorney shall be consulted in cases where the powers of the Commission are not clearly defined.
The Plan Commission President may appoint such committees as determined necessary from time to time. Any
appointed committee shall consist of at least three (3) members. The term of each Committee member shall expire
not later than December 31 of the year of appointment. The President shall fill any vacancy immediately and
announce the appointment at the following meeting of the Plan Commission. The President may also appoint
special committees for any purpose and for any term subject to the approval of the Plan Commission.
The Plan Commission hereby delegates to the Administrator the duties of rendering decisions concerning the
approval or denial of Secondary Plats and Re-plats of Subdivisions, the assignment of street numbers to lots and
structures and the naming of streets within the jurisdiction of Plan Commission, and other duties as specified in the
Unified Development Ordinance.

